
EXCEL 2016 ESSENTIALS
 
PARTICIPANTS WILL GAIN AN ADVANCED LEVEL OF
UNDERSTANDING FOR THE MICROSOFT EXCEL ENVIRONMENT, AND THE
ABILITY TO GUIDE OTHERS TO THE PROPER USE OF THE PROGRAM'S FULL
FEATURES - CRITICAL SKILLS FOR THOSE IN ROLES SUCH AS ACCOUNTANTS,
FINANCIAL ANALYSTS, AND COMMERCIAL BANKERS.

PARTICIPANTS WILL CREATE, MANAGE, AND DISTRIBUTE PROFESSIONAL
SPREADSHEETS FOR A VARIETY OF SPECIALIZED PURPOSES AND
SITUATIONS. THEY WILL CUSTOMIZE THEIR EXCEL 2016 ENVIRONMENTS TO
MEET PROJECT NEEDS AND INCREASE PRODUCTIVITY.  EXPERT WORKBOOK
EXAMPLES INCLUDE CUSTOM BUSINESS TEMPLATES, MULTI-AXIS FINANCIAL
CHARTS, AMORTIZATION TABLES, AND INVENTORY SCHEDULES

WORKSHOP OBJECTIVES:
  
-CREATE WORKSHEETS AND WORKBOOKS
-NAVIGATE IN WORKSHEETS AND WORKBOOKS
-FORMAT WORKSHEETS AND WORKBOOKS
-CHANGE VIEWS AND CONFIGURATIONS   
-PRINT AND DISTRIBUTE WORKSHEETS AND WORKBOOK
-MANAGE DATA CELLS AND RANGES
-CREATE TABLES, CHARTS AND OBJECTS  PERFORM OPERATIONS WITH
FORMULAS AND FUNCTIONS
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